
GUILFORD COUNTY SCHOOLS JOB DESCRIPTIONS 

JOB TITLE:  ACADEMICALLY GIFTED TEACHER  

GENERAL STATEMENT OF JOB 

 

Under general or occasional supervision, performs a variety of tasks to provide appropriate direct 

services for Academically Gifted students in Guilford County Schools. This position includes 

record keeping assistance related to the district’s plan for Academically Gifted. The 

Academically Gifted Teacher attends staff development to maintain a rigorous curriculum. They 

serve as a direct link of communication with administrators, staff, parents and the community. 

Employee is also responsible for direct services to Academically Gifted students and 

collaborating with school staff members to foster the potential of other high performing students. 

Work requires the use of technology along with the most current teaching practices available. 

Reports to the principal. 

 

SPECIFIC DUTIES AND RESPONSIBLITIES 

ESSENTIAL JOB FUNCTIONS 

Provides direct services to eligible students 

 

Assists in record keeping related to district’s plan for Academically Gifted students; may include 

identification, testing, placement, annual reviews 

 

Helps regular classroom teachers develop instructional plans and activities for gifted students in 

their rooms 

 

Serves as a resource to the regular classroom teacher 

 

Chairs the TAG (Team for Academically Gifted) 

 

Meets regularly with teams and/or classroom teachers to share materials and ideas and review 

progress of specific students 

 

Helps coordinate enrichment activities 

 

Helps individual students select appropriate topics for independent investigation and monitors 

their progress 

 

Conducts individual or small group conferences with students as needed 

 

Makes students aware of opportunities outside of the regular curriculum 

 

Helps disseminate information about the program to parents and the community 

 

Meets with individual parents and parent groups as requested 
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Works to assure continuity of services through K-12 

 

Assists in the evaluation of the Plan for Academically Gifted 

 

Maintains a record of all services provided to students during the year 

 

Assists in designing and implementing programs to discover and nurture academic potential in 

under-served populations 

 

Monitors and reviews student performance, providing feedback to parents 

 

Assists in developing curriculum appropriate for gifted education 

 

Sets achievement goals based on sub-group data 

 

 

ADDITIONAL JOB FUNCTIONS 

Attends workshops and conferences on best practices 

 

Helps locate mentors and resources to support the program 

 

Provides demonstration lessons on a limited basis, as needed 

 

Performs other related work as required 

 

MINIMUM TRAINING AND EXPERIENCE 

Bachelor’s degree in education; North Carolina teaching licensure with Certification in Gifted 

Education.  Ability to work and communicate with diverse groups/organizations. 

 

 

MINIMUM QUALIFICATIONS OR STANDARDS REQUIRED TO PERFORM 

ESSENTIAL JOB FUNCTIONS 

Physical Requirements: Must be physically able to operate a variety of equipment including 

computers, copiers, calculators, cellular phones, etc. Must be able to exert up to 10 pounds of 

force occasionally, and/or a negligible amount of force constantly to lift, carry, push, and pull or 

otherwise move objects, including the human body. Light Work usually requires walking or 

standing to a significant degree. 

 

Data Conception: Requires the ability to compare and/or judge the readily observable, 

functional, structural or composite characteristics (whether similar or divergent from obvious 

standards) of data, people or things. 

 

Interpersonal Communication: Requires the ability to speak and/or signal people to convey or 



ACADEMICALLY GIFTED TEACHER 

 

GCS REV 5/2015 3 

 

exchange information. Includes giving instructions, assignments, or directions to subordinates or 

assistants. 

 

Language Ability: Requires the ability to read a variety of correspondence, reports, forms, 

charts, strategic plans, etc. Requires the ability to prepare correspondence, reports, forms, 

appraisals, charts, etc., using prescribed formats and conforming to all rules of punctuation, 

grammar, diction, and style. Requires the ability to speak before groups of people with poise, 

voice control, and confidence. 

 

Intelligence: Requires the ability to apply principles of logical or scientific thinking to define 

problems, collect data, establish facts, and draw valid conclusions; to interpret an extensive 

variety of technical instructions in mathematical or diagrammatic form; and to deal with several 

abstract and concrete variables. 

 

Verbal Aptitude: Requires the ability to record and deliver information, to explain procedures, 

to follow oral and written instructions. Must be able to communicate effectively and efficiently 

in Standard English. 

 

Numerical Aptitude: Requires the ability to utilize mathematical formulas; to add and subtract; 

multiply and divide; utilize decimals and percentages; and to apply the principles of algebra, 

descriptive statistics, statistical inference, and statistical theory. 

 

Form/Spatial Aptitude: Requires the ability to inspect items for proper length, width, and 

shape. 

 

Motor Coordination: Requires the ability to coordinate hands and eyes rapidly and accurately 

in using office equipment. 

 

Manual Dexterity: Requires the ability to handle a variety of items such as office equipment 

and hand tools. Must have minimal levels of eye/hand/foot coordination. 

Color Discrimination: Requires the ability to differentiate between colors and shades of color. 

 

Interpersonal Temperament: Requires the ability to deal with people beyond giving and 

receiving instructions. Must be adaptable to performing under stress and when confronted with 

emergency situations. 

 

Physical Communication: Requires the ability to talk and hear: (Talking: expressing or 

exchanging ideas by means of spoken words. Hearing: perceiving nature of sounds by ear.) Must 

be able to communicate via telephone. 
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KNOWLEDGE, SKILLS AND ABILITIES 

 

 

Knowledge of the Common Core Standards 

 

Communication skills 

 

Computer skills including word processing and database skills 

 

Ability to work with administrators, teachers, parents, and community members 

 

Ability to develop curriculum appropriate for gifted students 

 

Knowledge of testing and interpretation of educational data 

 

Knowledge of current literature and trends in gifted education 

 

DISCLAIMER 

 

The preceding job description has been designed to indicate the general nature and level of work 

performed by employees within this classification. It is not designed to contain or be interpreted 

as a comprehensive inventory of all duties, responsibilities, and qualifications required of 

employees to this job. 
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Standards for AG Teacher’s Performance 

Documentation is correct, accurate, and communicated 

1. AG database and NC WISE accurate and reconciled 

2. Student AG folders are current to include: 

DEPs updated, signed, and correct, SER updated annually, Gifted Rating Scale document, annual 

plan, and a copy of the student self assessment and report card. 

3. Talent Development students’ portfolios are current and accurate and there is evidence of student 

work for portfolio documentation. 

4. TAG minutes are in notebook 

5. Timelines are met per the plan 

6. Testing protocol is followed 

7. Evidence of communication with classroom teachers. CF, and principal (agenda/minutes from 

MGMs) 

Adheres to and goes beyond SCoS 

Planning begins with targeted objectives resulting in: 

1. Evidence of vertical alignment – objectives are accelerated and/or enriched or expanded as 

appropriate 

2. Higher level, open-ended question stems 

3. Brisk instructional pace – less repetition  

4. Students use more robust vocabulary than is typical for the grade  

5. High student engagement 

6. Student products that could be instructional for other students 

7. Students articulate/evaluate their learning (metacognition) 

8. Students are more self-directed and self-assessing  

9. Students assimilate their learning with previous learning (concept based learning) 

10. Teacher is articulate about how the instruction is beyond the SCoS 

Communication with parents 

1. All letters and communication during screening process are complete and accurate 

2. AG report card reflects specific student performance of AG service 

3. Phone logs and e-mail records are kept to document parent communication 

4. Informational parent meetings are held throughout the year 

 Separate beginning-of-year parent meetings are held for eligible and nurture groups.   

 Initial meeting with parents of newly eligible students throughout the year. 

 Transition meeting for Grade 5 parents  

 Individual parent conferences as needed 

5. Updates to parents about classroom activities is encouraged via newsletters, group e-mails, Connect 

Ed, websites, etc. 

Collaboration with classroom teachers, CF , and principal 

1. Participation in Grades 3-5 MGMs occur at a minimum of once per quarter 

2. Participation in K-2 MGMs as appropriate – a minimum of once per semester 

3. Principal and CF are well informed about AG activities and instructional plans 

4. System/structure for communication with teachers is in place to include lesson focus, student 

performance, timeline/update of AG activities 

5. AG teacher supports classroom teachers at TAG meetings  

6. AG teacher meets regularly with principal to review AG instructional program, schedules, and 

student performance. Collaboration with classroom teachers and CF is also discussed. 

Student Growth 

1. More than one year growth per scale scores on the EOG 

2. Student achievement data (benchmarks and other formative assessments) are analyzed monthly to 

identify student strengths and weaknesses. Plans are based on the data. 

 


