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International Baccalaureate Mission Statement 

“The International Baccalaureate® aims to develop inquiring, knowledgeable and caring young 
people who help to create a better and more peaceful world through intercultural 

understanding and respect. 

To this end the organization works with schools, governments and international organizations 
to develop challenging programmes of international education and rigorous assessment. 

These programmes encourage students across the world to become active, compassionate and 
lifelong learners who understand that other people, with their differences, can also be right.” 

 

 

As you will read in this 
handbook, the CAS Experience 

is an integral part of a 
student’s holistic growth in the 

IB Programme.  

 

CAS is a way for students to 
grow as globally minded 

people and truly ties together 
all of the components of the IB 

Learner Profile.  

 

CAS allows for students to take 
components from all of the IB 
Groups and create enjoyable 
opportunities and life-long 

experiences, which will allow 
them to develop academically, 

but also, in character and 
overall social awareness.  
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What is CAS? 

CAS is a part of the IB Diploma Programme which requires students to take their learning into 

the community, both at the local and international levels.  CAS allows students to grow the 

various traits of the IB Learner Profile by trying new things and challenging themselves.  

BUT FIRST, what is CAS?! 

CREATIVITY – exploring or extending ideas lending to a product or performance 

ACTIVITY – physical exertion contributing to a healthy lifestyle 

SERVICE – collaborative & reciprocal engagement with the community in response to need 

A CAS opportunity begins the first day of an IB student’s Junior Year and goes through the end 

of their Senior Year. During this time, students are to be engaging in long lasting opportunities 

that fit in at least one of the strands.  This process helps to foster the IB Learner Profile as 

students are asked whether or not all of the following are applicable for their project prior to 

starting: 

1. Purposeful activity with a meaningful outcome 

2. Personal challenge—task must extend beyond what student normally does 

3. Thoughtful consideration (planning, reviewing, reporting) 

4. Reflection on outcomes and personal learning  

What is NOT CAS? 

● anything that is already part of the IB Diploma Programme coursework 

● any activity in which the student receives monetary compensation 

● a passive pursuit like visiting a museum, watching a movie, or observing a sporting event 

● duties and chores within a family 

● religious activities that serve to promote or advance a particular religious view 

(religious-sponsored community service does count – EX. Serving at a soup kitchen 

organized by a youth group) 
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The CAS Stages & Requirements 

CAS Stages 

Once considering if an opportunity would be a valid CAS experience, students will use the 

following stages (in-depth directions for each stage are located on pages 2-6) to complete their 

projects:  

Investigation: What interest do you have? What need will you fulfill? 

Preparation : What roles, responsibility, and plans do you need to develop? 

Action : Do it! 

Reflection : Students will reflect on their CAS website, which the CAS Coordinator will assist 

  students in setting up during their first meeting of Junior Year (see meeting schedule 

  on page ) Explain what happened- what feelings, ideas, or questions came about? Could 

  this lead to a new action? Students should also provide evidence of achieving the 7 CAS 

  learning objective as a requirement of the IB Diploma.  

o CAS Learning Outcomes: 
▪ LO1: Identify own strengths and develop areas for growth 

▪ LO2: Demonstrate that challenges have been undertaken, developing new skills 

▪ LO3: Demonstrate how to initiate and plan a CAS experience 

▪ LO4: show commitment and perseverance 

▪ LO5: Demonstrate the skills and recognize the benefits of working 

collaboratively 

▪ LO6: Demonstrate engagement with issues of global significance 

▪ LO7: Recognize and consider the ethics of choices and actions 

Demonstration: Make It clear what and how you learned! 

1 

 

                                                           
1 International Baccalaureate Organization. Diploma Programme: Creativity, activity, service guide. (Geneva: IB 

Publishing Organization, March 2015), 16. 
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{The following section applies to all students in IB Programme class graduating in 2019. It is still 

included for reference by those students and their parents/guardians/teachers until June 2019, 

when this deprecated information will be archived and removed from this handbook. 

A new version of this section reflecting the changes for the class graduating in 2020 follows.} 

Investigation & Preparation 

Stages 1 & 2 

At beginning of the CAS experience, all students enrolled in the High Point Central Diploma 

Programme will create a free website on the Wordpress provider. Directions to do so are 

provided on the CAS Coordinator’s website, as well as in Appendix A of this handbook.   

In order to aid students in properly organizing and preparing for an activity, students will 

complete the following “Proposal Form” on the CAS Coordinator’s website.  

● Locating the form:  

o Follow the following link, which is also included on the school website. 

www.steinbrueggecas.wordpress.com  

o Select the appropriate graduation class from the dropdown menu 

o Simply complete the form and click “submit”  

Project Title:   

CAS Strand  

My Project is or will be Purposeful activity with a meaningful outcome 

Personal challenge—task must extend beyond what student 

normally does 

Thoughtful consideration (planning, reviewing, reporting) 

Reflection on outcomes and personal learning  

Project Timeline 

 

 

Learning Objectives  

PURPOSE: What is the purpose of 

this activity? What are you 

expecting out of this? How do you 

expect to grow from this activity? 

How is this “meaningful” to you? 

 

PERSONAL CHALLENGE: How is this 

activity outside the range of what 

you normally do? What personal 

goals have you set yourself (discuss 

your personal goals)? 

 

PLANNING: What do you need in 

order to obtain this goal? 

 

 

http://www.steinbrueggecas.wordpress.com/
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● Once the above form is submitted, the activity will be reviewed by the CAS coordinator. 

The form will either be approved, or suggestions/commentary will be given for the 

student to correct.  

o The form will then be returned to the student via email and the student may 

move on accordingly.   

o Once each proposal is approved, it is the student’s responsibility to print a copy 

of the form to be placed in their CAS folder.  

▪ It is recommended that each student creates a folder or “cloud space” 

they can save their proposals and related CAS materials on as backup. 

o If the proposal requires edits, the student may do so and re-submit the form 

back to the coordinator via email until it is approved.  

Once an activity is approved, an individual page should be added onto the student’s Wordpress 

account so they can begin keeping track of their activity. Directions for creating a page are also 

located on the Coordinator’s website, as well as in Appendix B of this handbook.  

● In order to show planning and Learning Objectives, the approved proposal form will be 

the first thing on the page. Students can simply copy and paste this form onto the page.  

● Students should put everything pertaining to an experience on one page. For example, if 

a student is playing Tennis in both the Junior and Senior year, they will create a “Tennis” 

page with the proposal at the top, reflections for Junior year underneath, and simply 

create a header to begin a new goal for Senior year and reflections.  

o Through keeping everything together on one collected and organized page, the 

student’s growth and progress towards the set goal can easily be seen and 

measured.  

 

 

Action 

Stage 3 

Given the very nature of the CAS component of the IB Programme, students will be completing 

various types opportunities throughout the year in various locations and with various groups.  

As seen in Stages 1 & 2, it is important for the student to plan and organize their activities 

before acting upon them, however, is important to remember that there are various resources 

provided to students both in the school and in the community.  

The following list is provided by the IB to help students and can also be located in the Diploma 

Programme: Creativity, activity, service guide on pages 36-37; 39: 

Internal resources  

● School staff: Teachers and ancillary staff could contribute to the CAS programme in a 

variety of ways in addition to the roles of CAS advisers and supervisors. Subject teachers 

can use their academic subjects as a catalyst for CAS experiences. They may also have a 
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particular skill, hobby or talent that will contribute to the student’s involvement in CAS 

experiences. To ensure the importance and relevance of CAS in the school community, 

staff should be informed and involved in the CAS programme.  

● Students: Many students have already achieved skills such as music, art, drama and 

sports. Students with such skills and expertise can lead or make a valuable contribution 

to CAS experiences with other students in the school or in the local community.  

● Parents: With their wide range of occupations and interests, parents can be a useful 

resource for CAS students. If parents are involved in the CAS programme, the CAS 

coordinator must ensure that the parents understand key elements of CAS and their 

role.  

● In-school resources: Schools usually have a variety of places ideal for CAS, such as 

playing fields, swimming pool, sports hall, gymnastics hall, auditorium, assembly areas, 

art rooms, music studios, classrooms, laboratories, computer rooms, kitchens, 

cafeterias, technology workshops and gardens.  

External resources  

It is possible to identify a variety of external organizations that can provide students with 

opportunities for meaningful CAS experiences. To facilitate CAS experiences, students or the 

school could initiate and maintain contact with outside agencies such as:  

● non-government organizations   

● local commerce and industry Resources  

● community groups  

● youth groups, sports clubs, drama, music and art groups  

● social services, health services, government offices  

● embassies and consulates. 

Risk 

The IB and the learner profile attributes encourage students to be risk-takers; however, this does not mean that 

students or teachers should be encouraged to take unnecessary risks or place themselves in danger. The key to 

safely taking risks is having the ability to fully understand the nature of the risk being taken and how to mitigate 

potentially dangerous outcomes where necessary. As such, schools need to strike the right balance between 

protecting students from risk and allowing students to participate in CAS experiences. When planning a CAS 

experience in which participants may be exposed to hazards, it is important that risks are identified and assessed. 

The IB requires that schools always comply with the pertinent local health and safety laws and regulations both in 

and out of the classroom. 
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Reflection & Demonstration 

Stages 4 & 5 

Reflection is crucial in all aspects of the IB Diploma Programme. Through reflections, students 

will be asked to not only describe what happened, but their reactions and feelings that 

resulted.  While this may be rather basic, students should use their reflection time to expand on 

their choices, impact on themselves and their community, and finally how could this become a 

continued action or investigation.  

While there is not a regimented way to produce reflections, nor a certain criterion for length 

and number of reflections, students must use self-discipline to ensure that their reflections are, 

in fact, a representation of their activity.  

● Planning is just as important as the actual execution of a project. And reflections of this 

stage should certainly be included. 

● Reflections should span throughout the entirety of your opportunity. Therefore, if you 

are engaging in a sport, for example, there should be periodic reflections throughout 

the entire season.  

o For length activities, once a week or about every 5 hours is a good rule of thumb 

for reflection intervals.  

● Reflections can be written various formats, the following are a few examples: 

o A journal entry 

o A poem 

o A video  

o A poster 

o A painting 

● While it is not mandatory that reflections explicitly state what Learning Objectives they 

have achieved, it should be clear from their reflections.  

● There should be pictures included for all activities, although there may not be a picture 

with every single reflection.  

o This could include pictures of an actual event, letters, or planning documents, 

etc.  

● These reflections should be housed on the student Wordpress and updated as needed.  

 

 

 

 

 

 

{end of the CAS Stages section which applies to 2019 graduates} 
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{This is the current version of the CAS Stages section which applies to 2020 graduates} 

At beginning of their junior year, all students enrolled in the High Point Central Diploma 

Programme will begin their CAS journeys, and will each be supplied with an account on 

ManageBac (https://highpoinths.managebac.com). This account will be used principally to 

manage a  student's CAS portfolio. 

There is a comprensive guide to using ManageBac for HPC students available on the same CAS 

pages as this document. You may also find it attached to the end of this document as Appendix 

A. 

Investigation & Preparation 

Stages 1 & 2 

As a student considers a possible CAS experience, he/she will first investigate, and then begin to 

prepare for the experience, and will formally propose the experience via ManageBac. 

Students should begin by thinking about their personal talents and interests. They should plan 

an enjoyable CAS experience which either maximizes those talents and interests, or which 

provides an opportunity to step outside of his/her comfort zone and pursue personal growth. 

When a student chooses a service activity, he/she should consider what real need the proposed 

service would address.  

After identifying the "why" of the experience, the student should then prepare to address the 

"how" of the experience. The student should carefully consider resources and new skills which 

may be needed, any outside help, a timeline for completion, and other practical considerations.  

At this point, with the assembled information, the student is ready to log in to ManageBac and 

create the proposal for the experience. Please consult the guide for specific instructions on 

using the ManageBac platform. 

 

Action 

Stage 3 

Given the very nature of the CAS component of the IB Programme, students will be completing 

various types opportunities throughout the year in various locations and with various groups.  

As seen in Stages 1 & 2, it is important for the student to plan and organize their activities 

before acting upon them, however, is important to remember that there are various resources 

provided to students both in the school and in the community.  

The following list is provided by the IB to help students and can also be located in the Diploma 

Programme: Creativity, activity, service guide on pages 36-37; 39: 

Internal resources  

https://highpoinths.managebac.com/
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● School staff: Teachers and ancillary staff could contribute to the CAS programme in a 

variety of ways in addition to the roles of CAS advisers and supervisors. Subject teachers 

can use their academic subjects as a catalyst for CAS experiences. They may also have a 

particular skill, hobby or talent that will contribute to the student’s involvement in CAS 

experiences. To ensure the importance and relevance of CAS in the school community, 

staff should be informed and involved in the CAS programme.  

● Students: Many students have already achieved skills such as music, art, drama and 

sports. Students with such skills and expertise can lead or make a valuable contribution 

to CAS experiences with other students in the school or in the local community.  

● Parents: With their wide range of occupations and interests, parents can be a useful 

resource for CAS students. If parents are involved in the CAS programme, the CAS 

coordinator must ensure that the parents understand key elements of CAS and their 

role.  

● In-school resources: Schools usually have a variety of places ideal for CAS, such as 

playing fields, swimming pool, sports hall, gymnastics hall, auditorium, assembly areas, 

art rooms, music studios, classrooms, laboratories, computer rooms, kitchens, 

cafeterias, technology workshops and gardens.  

 

External resources  

It is possible to identify a variety of external organizations that can provide students with 

opportunities for meaningful CAS experiences. To facilitate CAS experiences, students or the 

school could initiate and maintain contact with outside agencies such as:  

● non-government organizations   

● local commerce and industry Resources  

● community groups  

● youth groups, sports clubs, drama, music and art groups  

● social services, health services, government offices  

● embassies and consulates. 

 

Risk 

The IB and the learner profile attributes encourage students to be risk-takers; however, this does not mean that 

students or teachers should be encouraged to take unnecessary risks or place themselves in danger. The key to 

safely taking risks is having the ability to fully understand the nature of the risk being taken and how to mitigate 

potentially dangerous outcomes where necessary. As such, schools need to strike the right balance between 

protecting students from risk and allowing students to participate in CAS experiences. When planning a CAS 

experience in which participants may be exposed to hazards, it is important that risks are identified and assessed. 

The IB requires that schools always comply with the pertinent local health and safety laws and regulations both in 

and out of the classroom. 
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Reflection & Demonstration 

Stages 4 & 5 

Reflection is crucial in all aspects of the IB Diploma Programme. Through reflections, students 

will be asked to not only describe what happened, but their reactions and feelings that 

resulted.  While this may be rather basic, students should use their reflection time to expand on 

their choices, impact on themselves and their community, and finally how could this become a 

continued action or investigation.  

While there is not a regimented way to produce reflections, nor a certain criterion for length 

and number of reflections, students must use self-discipline to ensure that their reflections are, 

in fact, a representation of their activity.  

● Planning is just as important as the actual execution of a project. And reflections of this 

stage should certainly be included. 

● Reflections should span throughout the entirety of your opportunity. Therefore, if you 

are engaging in a sport, for example, there should be periodic reflections throughout 

the entire season.  

o For long-term activities, once a week or about every 5 hours is a good rule of 

thumb for reflection intervals.  

● Reflections will be entered on the ManageBac platform.  

● Reflections can be written various formats, the following are a few examples: 

o A journal entry 

o A poem 

o A video  

o A poster 

o A painting 

● Students should address the progress toward the associated Learning Outcomes. 

● There should be pictures, or visual evidence included for all activities, although there 

may not be a picture with every single reflection.  

o This could include pictures of an actual event, letters, or planning documents, 

etc.  
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CAS Meetings and Additional Requirements 

Student – Coordinator CAS Meetings 

▪ Students will participate in at least 3 formal interviews with the CAS Coordinator 

o 1st Meeting at the beginning of Junior Year – Introduction to CAS criteria and 

policies 

o 2nd Meeting at the end of First Semester, Junior Year – Check in on participation 

in CAS and upkeep of reflections.  

o 3rd Meeting at the end of Second Semester, Junior Year – Ensure students have 

actively been participating in and reflecting on ENDURING opportunities.  

o All Senior IB Students will be enrolled in the “CORE” class during the 1st Semester 

of Senior Year. This course rotates between Extended Essay, TOK II, and CAS. The 

CAS Coordinator will be checking in and giving grades periodically throughout 

Semester 1 to ensure all students are on track to complete CAS requirements by 

April of their Graduation Year.  

▪ The IB Coordinator will monitor progress and communicate with students via the 

ManageBac platform. 

 

Self-Initiated Project 

▪ Students must undertake a CAS project of at least 1 month  

o This challenges students to show initiative, demonstrate perseverance, and 

develop skills such as collaboration, problem-solving, and decision-making. 2 

o This Project must address at least one of the CAS strands, but could certainly 

address two, or even all three.  

o While it is expected that the student should individually plan and coordinate this 

project, it is acceptable for a student to have ONE partner to help in the planning 

process. 

▪ Students may also involve the aid of an organization or other volunteers 

to actually execute the project.  

▪ For example, you may plan a basketball tournament to raise money for a 

specific community organization.  The student would be responsible for 

organizing and planning, independently, but then may ask classmates, or 

club members, etc. to aid them during the actual event.   

▪ Students should be sure to ask for adult supervision and mentorship 

when planning school or community events.  

 

                                                           
2 International Baccalaureate Organization. Diploma Programme: Creativity, activity, service guide. (Geneva: IB 

Publishing Organization, March 2015), 9. 
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Credits: 

This document was created by Ms. Taylor Berrier. It has since been updated by Ms. Marie 

Steinbruegge, and finally by Mr. David Williams. 
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Using ManageBac 

 Contents 

1. Overview 

2. Log In 

3. Propose a New CAS Experience 

4. Add Reflections and Evidence for an Approved CAS Experience 

5. Finalize a CAS Experience 

6. Checking Progress 

7. Don’t Forget! 

 

1. Overview  

ManageBac is merely a platform that is going to help us with the CAS programme. It simplifies the process and stores all documents 

in a readily accessible way. ManageBac is not CAS, it is just a tool to help us.  

In general, most CAS experiences will follow this pattern. 

1. You propose an experience. 

2. You receive approval for your experience.  

3. You do/have your experience.  

4. You collect evidence and reflect on your experience. 

 ongoing experiences will have a loop of steps 3 and 4 repeating throughout the duration of the experience. 

5. You submit the experience for review.  

6. Your experience is given final approval and is considered complete.  

 

msieur2v@gmail.com 

*************** 

This is the email address that you sent to me. 

BSN####hpc2020 

This is the password I created for you, where the #### stands for the last 

4 digits of the phone number you gave me. 

I recommend that you change this to one of your own creation! 

 

2. Log In  

use this link https://highpoinths.managebac.com/login 

It will always be on my CAS Information page on the HPC website. (HPC > Staff > Williams > CAS Information)  

https://highpoinths.managebac.com/login
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3. Propose a New CAS Experience  

Inside ManageBac, you will go to the Navigation Menu on the left of the page, and select IB Manager, and then CAS. 

That will bring you to your CAS Worksheet page, which should look a little like this 

To start a New Experience, click on the link at the top right of the page labeled Add CAS Experience.  

You should get a new screen that looks like this. 
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High Point Go FAR 5K and Fun Run 

You will need to fill out this form carefully and completely. 

Start by entering a name for your new experience in the field.  For now, you can just ignore the CAS Project checkbox.  

Next, click on the red, blue, or green button(s) that correspond to the strand(s) of CAS you are targeting with this experience.  

Most experiences will address only one strand, while a few might hit two. Don’t think you have to hit all three in every experience! 

Notice that once you click on the strand button(s), you can also enter a number of hours you expect to log. Additionally, you will 

see the “Type of Service Action” radio buttons become active, and will need to choose among them.  

Most service experiences will be Direct (you are on the scene, actively addressing the problem) or Indirect (you are behind the scenes, gathering resources to donate 

to others who will address the problem directly. If you hover over the buttons, you can read more about each type of service action. 

Now you will click on each of the Approaches checkboxes which apply. Sometimes you may click several! 

These should be self-explanatory. Please let me know if you need help. 

Next, you will set the start and end dates of the experience.  

These should be self-explanatory.  

Then you will enter my name (David Williams) as Supervisor, and my email address (williad2@gcsnc.com). 

Depending on what day/time we had our Interview #1, this information may be different than what I told you. For now, PLEASE just enter my info here!! 

We may change this later, but for now, let’s all do it this way.  Thank you! 
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Now we get to the heart of the proposal process, the Description and Goals. This is where you tell me what you want to do, what 

you hope to achieve, etc. You essentially need to convince me that this is valuable CAS experience and I should approve it immedi-

ately. I can not approve an experience if you do not make an effective case.  

**The very last two lines of each Description and Goals section should be the name of the adult I can contact to verify your participation, and his/her email ad-

dress.**  Please note that some proposals, particularly ones where you are doing all the planning and preparation, will be more lengthy than the example. 

 

The final step before clicking the blue Add CAS experience button in the bottom right corner is to decide which of the seven CAS 

learning outcomes you believe you are targeting with this experience. Most experiences will address one or two, maybe three or 

four. It would be rare to have an experience that addressed six or seven.  

At this point, you are ready to click on that blue button and submit your experience for approval.  

 

I will be notified that you have submitted a proposal, and I will look it over and either ask you to modify some things, reject it, or 

approve it.  



CAS Programme at High Point Central  5 

 

4. Add Reflections and Evidence for an Approved CAS Experience 

Inside ManageBac, on your CAS Worksheet page, you will see a list of all of your CAS experiences. 

The Power Walking experience has been approved by the Coordinator. The GO FAR experience that you 

created in the first part of this document is here, and we can see that it is in a “Needs Approval” state.  

 

You can begin your Power Walking experience, but should wait (if possible) before beginning doing GO 

FAR. If you go through with an un-approved experience, you run the risk of completing a non-CAS experi-

ence, and receiving no credit for your effort and time.  

You need to allow several days at least before the start of an experience, so plan ahead and do your proposals in time. Remember 

that there are 60 juniors and 30 seniors, and only 1 Williams. Sometimes, the opportunity to do an experience will materialize out of 

the blue, and you will have to begin before I have time to give approval. DON’T miss out on a great opportunity because you’re 

waiting for me to get through the paperwork. Go do the experience, and I will do my best to help you get it approved. This is okay 

for experiences that just fall in your lap, but I will not routinely approve experiences when you just decide you don’t want to do your 

proposal in time.   

Using this legend, you 

can see some important 

information about each 

experience. 

After a couple of days, Mr. Williams has approved your GO FAR experience. 

Now, you can go volunteer at GO FAR, confident that if you complete the experience and provide appropriate reflections/evidence, 

you will receive credit. 

 

So click on the title of the experience to view the Summary.  
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This is what your Summary of the experience will look like.  

After you have completed (at least part of) your experience you will come here and click on the Add Reflections & Evidence button. 

These 5 tabs are going to be your 

opportunity to reflect and provide 

evidence to show that you success-

fully completed the experience. 

 

Here, you get to decide whether or 

not you actually achieved the learn-

ing outcomes you thought you 

would achieve. 

 

These hints and questions may help 

you do your reflection. 
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The website tab is going to be useful 

only occasionally. Obviously, you 

can link a webpage for an organiza-

tion/event, or if you create a web-

site for an experience. 

The video tab will be sometimes 

useful. Just remember that you will 

have to link to a video, rather than 

uploading. 

The file tab will be useful if you have 

a computer document that supports 

your experience. It could be a cer-

tificate from a class, or PDF of a po-

em you wrote, or a digital painting, 

etc. 

You should usually be able to take a 

photo of yourself in mid-experience 

and submit it as a piece of evidence. 

I hope you will use this tab a lot. 
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Every experience should have some evidence , whether it is a website, video, file, or photo. You do not need to use every tab on 

every experience, but you should try to use at least one of these 4.  

The journal tab is the most im-

portant tab. This is where you will 

complete your reflections about 

your experience.  You will need to 

enter your reflections on this tab 

for every experience you complete. 

Writing an honest, thoughtful reflec-

tion is an essential part of CAS.  

After entering your reflection, and determining whether or not you met your learning outcome targets, click the Add New Entry 

button to submit your reflection. (you can edit it later if necessary) 

 

Now, you will see this reflection on the Reflections & Evidence tab for this experience.  

If this is an ongoing experience, you are finished for now. When something else happens, you can repeat this process, and keep 

adding new reflections every week or two until the experience is over.  
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I will get an email from the system, and I will review your evidence and reflection(s) that you have submitted. I may contact your 

supervising adult for more information, and when I am satisfied, I will mark the experience completed so that you will receive cred-

it. Of course, if you can or will not provide enough evidence or adequate reflections, I will not be able to mark the experience as complete.  

5. Finalizing a CAS Experience 

Inside ManageBac, on your CAS Worksheet page, you will see a list of all of your CAS experiences.  When you have completed the 

experience, and have entered all of your evidence and reflections, you are ready to finalize the experience.  

Click on the experience which you are ready to finalize. On the CAS Worksheet, double-check that everything is correct, and then 

click on the Request Supervisor Review button to signal me that you have finished the experience.  
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6. Checking Progress 

Inside ManageBac, on your CAS Worksheet page, you will see a list of all of your CAS experiences.  You will also have access to visu-

al progress displays to help you stay on track.  As you accumulate more experiences, you can use this graph to make certain that 

you are achieving ALL seven learning outcomes.  

Remember that there is no set number of hours to qualify for CAS completion, but you do have to prove that you have reached all 

seven learning outcomes, across all three strands, and a self-initiated project. 
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7. Don’t forget! 

A CAS experience must: 
-Fit within 1 or more CAS Strand (creativity, activity, service) 
-Be based on a personal interest, skill, talent, or opportunity for growth 
-Provide an opportunity to develop the IB learner profile 
-Not be used to fulfill other Diploma Programme Requirements 
 

Most CAS experiences will follow the 5 stages: 
PROCESS 

        Investigation : What interest do you have? What need will you fulfill? Find your “why.” 

        Preparation : What roles, responsibility, and plans do you need to develop? 

        Action : Do it! 

SUMMARIZING 

        Reflection : Explain what happened- what feelings, ideas, or questions came about? Could this lead to a new action? 

        Demonstration : Make it clear what and how you learned!  

 

CAS Learning Outcomes: 
LO1: Identify own strengths and develop areas for growth 
LO2: Demonstrate that challenges have been undertaken, developing new skills in the process 
LO3: Demonstrate how to initiate and plan a CAS experience 
LO4: Show commitment to and perseverance in CAS experiences 
LO5: Demonstrate the skills and recognize the benefits of working collaboratively 
LO6: Demonstrate engagement with issues of global significance 
LO7: Recognize and consider the ethics of choices and actions 
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